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Digital Data Submission

The Digital Data Submission (DDS) system is used to submit information to the Alberta Utilities
Commission (AUC) via the web. It is used by both Business Associate aBddimss Associate
users.

Business Associatasersinclude applicants, utility companies, municipalities, law firms, consulting
organizations, and intervener associations. Business Associate Users require a Business Associate
User ID to set up a DDS account (Seéup a Business Associate RB&untin the next section).

Non-Business Associatesers are individuals, sometimes referred to as interveners, who may be
potentially affected by a proposed development or impacted by an AUC decision. To participate as
an intervener in a proceeding, you can set up a NBursiness Associate Digital Data Submission
(DDS) account that gives you to access the proceeding online and lets you retrieve any documents
related to the proceeding. Se&get up a NotBusiness Associate DB&ountbelow.

Set up a Business Associate DDS account
To set up a Business Associate DDS account:

Obtain a Business Associate (BA) code fronPiteoleum Registry of Albertaeb site at
http://mwww.petroleumregistry.gov.ab.ca/PR125.adpor further information, contact the

t SGNRBE Sdzy wSIAAGNE 27F | {-20R6411 br@80099%1448 \oriemdil S NIBA O S
petroleumregistry.energy@gov.ab.ca

Email or fax a letter on company letterhead to the Alberta Utilities Commission:

Email:SystemServices@auc.ab.ca
Fax: 78@27-6970

The letter must include the following

BA code,

contact name (this person will be the company administrator),
company administrator phone number,

company fax number (optional), and

company administrator email address.

= =4 =4 -4 -a

The letter must be signed by sowree with signing authority.
A confirmation email with a User ID and a second email with a password will be sent to the
O2YLIl y& FTRYAYAAUNI 02NR&a SYIAf | RRNBaad ¢KAA AYA
The administrator creates additional BDogins as required.

Set up a NorBusiness Associate DDS account

To apply for a NoBusiness DDS account:

1. Open the AUC web home pageww.auc.ab.cd, selectEFILING SERVICES & Regulatory
Document Searclin the richt menu list to open the maii-Filingweb page.

2. ClickDigital Data SubmissiDDS) to open the main DDS login page {Bee to access and
use DD the next section.)

3. Clicknew Account Setupto open a right pge describing the different types of DDS account
setup and requirements.
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First clickNew
Account Setup?o
open the
Account Setip

page.

Web - Windows Internet Explorer provided by Alberta Ut _1of x|

5 v [ b cbstestwebt auc. ab.cafEubiDds ancnymousfLogan.aspReturnii=2fEub %2 Dds2fdefault aspx =  ove searcn £l

W o o3 .| Etioms (& ALC Digital Data Submiss... X | | J - B - = v hPage - (CiTogk v

Al ]C Digital Data Submission

Alberta Utilities Commission

Usar 1a: im
Password

Requirements for Digital Data Submission {DDS) Account Set-up

Forgot Passwond? . " . . .
Business Associate Users include applicants, utility companies, municipalities, law firms, consulting organizations and

Then click to
apply online for a
DDS account.

- lleu docout Sewp? intervener associations. Business Associate Users require a Business Associate User ID to set up a DDS account. The

el outlined in Section 1.0 below provide information on setting up a DDS account for Business Associate Users

u'g'tf" uf"n Submissian Home Mon-Business Associate Users include individuals, sometimes referred to as interveners, who may be potentially affected by a
B} applications proposed development or impacted by a decision of the Alberta Utilities Commission. If an individual would like to participate
[ Search Applications as an intenener in a proceeding, they must follow the guidelines autlined in Section 2.0 below to obtain a DDS account login
' Proceedings The DDE account login will allow the individual to fully access the proceeding online and retrieve any documents related to the
[ view Procesding proceeding
] Hotifications
[E Rule Issue Management 1.0 Business Associate Users

Please provide a letter to the AUC requesting a DDS account. The letter should be on company letterhead and should include

Name of the persan you want to become your company administrator;

Phone number of the company administrator;

Fax number of the company administrator;

Emnail address of the company administrator; and

Business Associate Identification Code obtained through the Petroleum Registry of Alberta by accessing the link below

https: M. petroleumnregistry. gov.ab.cafpra/lFDBASSC_00_FRM_ManageBA.aspx
The Ietter must be signed by someone with signing authority in the arganization

Email the letter to systemsenices@auc. ab.ca or fax it to 780-427-6970.

Your DDS account will be set up upon receipt and the company administrator will receive notification by email of the account
activation with @ user 1D and a temporary password. A secret question and answer needs to be entered upon first time login to
activate your administrator account. It is recommended that the company administrator print off the Digital Data System User
Guide found in the DDS Help. This will outline how to set up additional user IDs as well as some of the functionality of the DDS
Systerm

2.0 Non-Business Associate Users

“ou can apply anline for a DDS account using the following lin Mew Account Setup

You will require a current email address to register anline. Upon receipt yol will receive notification by email containing your
DDS user ID and ternporary password. You will need to provide a secret question and answer when you login for the first time
to activate your account. You are required to activate your account within seven days of receipt of your temporary password. o

Onece you have activated your DDS account, you will be able to register to participate in an AUC proceeding and access all
=l documents filed for that particular proceeding. =l

4. ClickNew Account Setupnder Section 2.0 NeBusiness Associate Users to open the
following Account Setupage.

=10l =]

@.‘ 5 v ] hitpfichstestwebt auc. ab.cafEub/DdsianomymousfLogon asp?ReturmL=2%2fEub%2fDds2fdefaul, aspx =42l % | Juive searcn 2|

oG dd| -‘ (& Home: | (& ~uC pigital Data Submiss... X ‘ ‘ J L R 5

Al ]C Digital Data Submis

Alberta Utilities Commission

. »
v :rPage v () Tools =

User Id New Account Setup
Pazzword; l—

Log on
Forgot Fassuond?

Hew Pecount Setup?

User Profile Information

Digital Data Submission Home
AELE Mame: I = Phone Mumber: [ i
[l Applications

[ search Applications
El Proceedings E-mail Address: | * Fax Number: |
[ wiewr Pracesding
Bl Hotifications
[l Rule Issue Management

* Required field

=

5. Enter your name, phone number, email address (requireak), an optional fax number. The
format for the phone and fax number is (555) 55H565.

w

LF Fftf GKS Ay TF2N)NI A2 Youlugel BolBviRas daved Hidcdsdfulyz (i K
Your User ID and Password will be emailed to your email address. LJai$hke baktom of
the page.
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Save |

Your user profile was saved successfully. Your User ID and Password will be e-mailed to your email address.

6. An email with a cassensitive temporary password is sent to the address provided. Use the
link in this email to sign in and validate your accountiget You have seven days to activate
your account.

Alberta Utilities Commission

AUC DDS User Account Creation Notification

Your email address Name: First Last
Is your User ID. > User Id: first.last@hotmail .com
Password: Me3Na

Please note the password is case sensitive. It is recommended that you change your password to something
more meaningful.

Click here to log on
hitps:Jivanv.auc.ab.ca/Eub/DdsfanonymousiLogon.aspx

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal and
or privileged information. Please contact us immediately if you are not the intended recipient of this communication, and do not
copy, distribute, or take action relying on it. Any communication received in emmor, or subsequent reply, should be deleted or
destroyed.

Do not reply to this email. it is sent from an automated account and comespondence directed to it are neither checked nor
responded to.

www.auc.ab.ca

SeeUser optionsp.  YOu must preide a secret question and answer that can be used to reactivate your account or

7, for a description to handle a forgotten password.

of user settings. . . ) . .
Once you have activated your DDS account, you will be able to register to participate in an

AUC proceeding and access all documents filethfatrparticular proceeding.
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How to access and use DDS

Click here to
open the
mainEFiling
web page.

Click the links to
open theDDS
login, Application
Searchand
Proceeding

Searchwindows. —

Open the AUC web home page; the URL addreseng.auc.ab.ca

HOME

ITEMS OF INTEREST

Application Forecast
Filing of ISO Rules
Heartland Transmission
Project

IFRS

Rate Regulation
Initiative

Rule 004 - Tariff Billing
Code

Rule 012 — Noise
Control

Rule 020 - Utility
Pipeline Consultation
Rule 021 - Settlement

€« C | A | ¢ hitp://www.auc.ab.ca/Pages/Default.aspx > O~ &~
~
k‘ AUC [wstes ™| [P advanced search
Alberta Utilities Commission

- -
[ AUC Home

ABOUT THE AUC INVOLVING ALBERTANS UTILITY SECTOR RULE DEVELOPMENT

Rule 002 & 003 - Service Q
Rule 004 - Tariff Billing
Rule 005 - RRT/DRT Provi¢n Line 7L121 (Released:
Rule 010 - Historic Usage F
Rule 012 - Noise Control
Rule 017 - ISO Rule DeveloRiver 9175 Substation
Rule 019 - Penalti
1 to Decisionl opeied S
T Lines 71.38/{RUIEG20- Utility Pipelinet 51 o)
Permit and Licence No|Rule 021 - Systen Line 7LA121
August 24, 2010) Rule 022 - Int C
Decision 2010-413 - Ho t :
Lines 7L38/7L121 (Release Rulle 024 - Micro-Generatic
Rule 025 - Administration

MARKET OVERSIGHT

Permit and Licence No,
August 24, 2010)
Permit and Licence N
August 24, 2010)
Permit and Licence No;
(Released: August 24, 201

Line 7L38

and 144-kV

144-kV Transmission

View More

NEWS ROOM
News, Bulletins, Brochures
E-FILING SERVICES &

Regulatory Document Search

Heartland

Transmission Project

Regulation of Smart grid

technology

Approval process
natural gas and for hydroelectric
electric rates faciliies
———————————————
Special inquiries
Heartland transmission project

[ <

Select=FILING SERVICES & Regulatory Document Sigattod right menu list to pen the main
E-Filingweb page.

[ E-Filing Services & Requiat...

«

X

Filing an Application
Electronic Filing Services
Getting Involved
Application Process
How to Participate in
Facility Applications.

C || | ¥ http://mwww.auc.ab.ca/applications/fiing-an-application/Pages/ElectronicFiing Systems.aspx

AUC

Alberta Utilities Commission

> O~ &~

Py

[alstes | 8] advanced search

ABOUT THE AUC INVOLVING ALBERT. RULE DEVELOPMENT MARKET OVERSIGHT

Home > Applications > Filing an Application

Scheduled service disruptions - updated August 17, 2010
Release details - updated June 18, 2010

Gas Licences

Current Applications

Notices Flectronic Filing & Regulatory Document Search Services
Orders The Alberta Utilities C leverages gy and i systems in g its

Cost

Market The Elecrromc Pnlmg (E-Filing) svsrem provides three services for all participants interested in the L
A Fee P P and ¥ policy p

Decisions

1. Digital Data Submission (DDS),
2. Applications Search, and
3. Proceeding Search.

ITEMS OF INTEREST

The E-Filing User Guide provides detailed instructions on the use of the E-Filing system; the E-Filing
Attachment Guide describes the attachment descriptions, access protection and types.

1. Digital Data Submission (DDS)

DDS is an electronic gateway that keeps online access simple for our customers. It provides security
through user authentication and authorization and presents a single portal to conduct on-line
transactions with the AUC. The DDS5 service is used by:

* applicants to file an application and submit proceeding documents;
* interveners to participate in a proceeding by and p:

and

* interested parties to log rule issues.

To utilize DDS, parties are required to obtain a DDS User ID. Requirements for account set-up are
outlined in the DDS User Guide. Obtaining a Business Associate Identifier (BA ID) is a prerequisite to
obtaining a DDS User ID. An application for a BA ID can be made to the Petroleum Registry of

K3
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SelectDigital Data SubmissiqbDS) to open the maidDS logipage.

Enter your User ID and password in the upper left corner and. Efiling operations are
listed below. Click a menu option to open it in timain window on the right.

As Business

Associate, enter

your User ID and
password here

and click.og on ————

As a NorBusiness———
Associate, click

here to create a

new account.

Before you log on,
only toplevel
menu options are
shown.

There is a 60
minutes time out
limit.

Contact AUC System Services for DDS accounts and issues at:
SystemServices@auc.ab.ca

Phone: 786643-1055

Fax: 788427-6970

The first time you log in to DDS

The first time pu access DDS, you must:
1 Enter a secret question and answer. This provides additional security and is used to confirm
your identity if you forget your password and want to reset it (8d&ange secret quasnh,
p.8).
1 Change your default password. A default password is emailed to let you initially log into
DDS (se€hange passworg. 7).

1 Update the contact informatio for your login ID as required (sBersonal contact
information, p.7).
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