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What is the Electronic Filing {Eiling) System?

The Alberta Utilities Commission (AUC) uses the Electronic Fiilin(g system on the web to
conduct its regulatory mandate-[Eling provides three servicéar all participants interested in the
application, proceeding and regulatory policy processes. They are:

1 Digital Data Submission (DDS)
1 Applications Search
1 Proceeding Search

Digital Data Submissiois a secure web gateway providing singtent access to allow:
1 applicants tdfile an applicatiorand submit proceeding documents,

1 interveners toparticipate in a proceedinby registering and providing associated submissions
for proceedings; and

1 interested parties tdog rule issues

Applications Searchises the sae web gateway to let interested parties:
1 check on the statusf an application, and

1 accessanddownload documentsissociated with AUC applications.

All applications registered with the AUC, related public attachments, and disposition documents can
be acessed using Applications Search. Applications Search includes utility application data dating

oFO1 G2 wmdptn FNBY (GKS 1!/ Qa8 LINBRSOSaaz2N 2NHI yAl
Conservation Board, and Alberta Energy & Utilities Board).

Proeeding Searclalso uses the web gateway to allow interested parties to:
1 view details about AUC proceedingsd

1 view and download submissionslated to the application and proceeding.

Only applications that require a written proceeding or oral hearirgiacluded on Proceeding
Search. Public documentation for proceedings is available indefinitely. Proceeding Search includes
data on proceedings started from June 2007 to date.

Address all questions about theFding systems to:
SystemServices@auc.ab.ca

Phone: 7866431055

Fax: 786427-6970

Digital Data Submission

The Digital Data Submission (DDS) system is used to submit information to the Alberta Utilities
Commission (AUC) via the web. It is used by botinBsis Associate and Ndusiness Associate
users.

Business Associatesers include applicants, utility companies, municipalities, law firms, consulting
organizations, and intervener associations. Business Associate Users require a Business Associate
UserlD to set up a DDS account (gt up a Business Associate RB&untin the next section).

Non-Business Associatesers are individuals, sometimes referred to as interveners, who may be
potentially affected by @roposed development or impacted by an AUC decision. If you would like to
participate as an intervener in a proceeding, you can set up aBusimess Associate Digital Data
Submission (DDS) account that gives you to access the proceeding online and letsigee any
documents related to the proceeding. S8et up a NofBusiness Associate DR&ountbelow.
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Set up a Business Associate DDS account
To set up a Business Associate DDS account:

Obtain a Business saciate Code (BA) from thetroleum Registry of Alberiaeb site at
http://www.petroleumregistry.gov.ab.ca/PR125.agpor further information, contact the Petroleum
wS3IA&lNRE i Sdrvice Rdkht4@0Y-6111f or 1800-992-1144, or email
petroleumregistry.energy@gov.ab.ca

Email or fax a letter on company letterhead to the Alberta Utilities Commission:

Email:SystemServices@auc.ab.ca
Fax: 78@27-6970

The letter must include the following:

BA Code

contact name (this person will be the company administrator)
company administrator phone number

company fax number (opihal)

company administrator email address

= = o -4 =

The letter must have the signature of someone with signing authority.

A confirmation email with a User ID and a second email with a password will be sent to the company
FRYAYAAaGNI G§2NRa& Slyginistthe comgamyIadininigtrator kogirdlD. AheA G A | €
administrator creates additional DDS logins as required.

Set up a NorBusiness Associate DDS account
To apply for a NoBusiness DDS account:

1. Open the AUC web home page (the URL addressigauc.ab.cy, selectEFILING SERVICES &
Regulatory Document Seargh the right menu list to open the ma®Filingpage.

2. ClickDigital Data Submission (DR&ppen the main DDS login page ($&®mv to access and use
DDdn the next section.)

3. Clicknew Account Setupbelow the login boxes to open a page on the right that describes the
requirements for the different types of DDS account setup.
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First clickNew
Account Setup?
here to open the
Account Seup

page.

ital Data Submi

n Web - Windows Internet Explorer provided by Alberta Ut

=olx|

Gt

9% 4 oo

oo

-| & Home

~ [ hetp:jfebstestwebi. auc. ab.cafEubfDds anonymous/Logon. aspx7ReturnUH=2%2FELb¥s2fDdsz2F default aspx

‘ {& AUC Digital Data Submiss... X | |

(=] | #2}[ x| Juve search L~

J".}-G - g - |- Page ~ (i Tools = 7

JAUC

Alberta Utilities Commission

User: [
——

Passuord

Fogot Aassword?

Then click here
to apply online
for a DDS
account.

P> Hew focount Setup?

Digital Data Submission (DDS) System

Requirements for Digital Data Submission (DDS) Account Set-up

Busine: te Users include apf . utility /i . municig \law firms, consulting organizations and

intervener associations. Business Associate Users reguire a Business Associate User 1D to et up a DDS account. The

Digital Data Submission Home
[zl Applications
[ search Applications
[ Proceedings
[ View Praceeding
L Hotifications
[=] Rule Issue Management

guidelines outlined in Section 1.0 below provide information on setting up a DDS account for Business Associate Users.
Mon-Business Associate Users include individuals, sormetirmes refarred to as interveners, who may be potentially affected by a
proposed development or impacted by a decision of the Alberta Utilities Commission. If an individual would like to participate
as an intervener in a proceeding, they must follow the guidelines outlined in Section 2.0 below to obtain a DDS account login
The DDS account login will allow the individual to fully access the proceeding online and retrieve any documents related to the
proceeding,

1.0 Business Associate Users
Flease provide a letter to the AUC requesting a DDS account. The letter should be on company letterhead and should include:

Name of the person you want to become your company administrator;

Phone number of the company administrator;

Fax number of the company sdministrator;

Emnail address of the company sdministratar; and

Business Assaciate [dentification Code abtained through the Petraleum Registry of Alberta by accessing the link belaw

https . petroleurregistry. gov.ab. cafpradFDBASSC_00_FRM_ManageBA aspx
The letter must be signed by someone with signing autharity in the organization,

Email the letter to systemsenices@auc ab ca or fax it to 780-427-6370

Your DDS account will be set up upon receipt and the company administrator will receive notification by email of the account
activation with a user ID and a temporary password. A secret guestion and answer needs to be entered upon first time login to
activate your administrator account. It is recammended that the cormpany adrministrator print off the Digital Data System User
Guide found in the DDS Help. This will outline how to set up additional user IDs as well as some of the functionality of the DDS
System

2.0 Non-Business Associate Users

4.

=

You can apply online for a DDS account using the following

You will require a current email address to register online. Upon receipt you will receive notification by email containing your
DDS uger ID and temporary passward. Yoo will need to provide a secret question and answer when you login for the first time
to activate your account. You are required to activate your account within seven days of receipt of your termparary password -

Once you have activated your DDS account, you will be able to register to participate in an AUC proceeding and access all
docurnents filed for that particular proceeding =

ClickNew Account Setupnder Sectior2.0 NonBusiness Associate Users to open the following

Account Setupage.

5

=10l x|

o= |
oo

& Home:

A IB_‘ http:/ichstestwebl, auc. ab.ca/Eub/DdsianonymousiLogon. aspxReturnUr="%2fEub%2fDds 4 2F def ault aspx

‘ (& AUC Digital Data Subriss... X ‘ |

=[x | Juve search P

J 2 B - o - [ Page + (G Took - 7

AUC

Alberta Utilities Commission

User Ia:
Paszuard:

Lag on
Foraot Fassuond?

Haw fecount Setup?

Digital Data Submission Home
O Applications
[ search &pplications
[ Proceedings
[ wiew Proceeding
] Hotifications
[ Rule Issue Management

=

Digital Data Submission (DDS) System
New Account Setup
User Profile Information
Marne I *  Phone Number. [ -

E-mail Address: [ * Fax Number [

* Required field

If all the information entered a
User ID and Password will be emailed to your email addresd. a

Enter your name, phone number, email address (required), and an optional fax number. The
format for the phone and fax number is (555) S&5655.

@It A RX Yourfuser profieiwias saved saccessfully. Your
aKz2egy |G GKS
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6. An email with a caseensitive temporary password is sent to the address provideel.thislink
in this email to sign in and validate your accountgpt You have 7 days to activate your
account.

Alberta Utilities Commission

AUC DDS User Account Creation Notification

Your email address Hame: First Last
is your User ID User Id: firstlast@hotmail.com
Passwaord: 9e3Na

Please note the password is case sensitive. It is recommended that you change your password to something
maore meaningful.

Click here to log on
hitps:/iwar.auc.ab.calEub/DdsfanonymousiLegan.aspx

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal and
or privileged information. Please contact us immediately if you are not the intended recipient of this communication, and do not
copy, distribute, or take action relying on it. Any communication received in error, or subsequent reply, should be deleted or
destroyed.

Do not reply to this email. It is sent from an account and p directed to it are neither checked nor
responded to_

www.auc.ab.ca

SeeUser optionsp.  YOU must provide a secret question and answer that can be used to reactivate your account or to
6, for a description handle a forgotten password.

of user settings. . . . - .
Once yolhave activated your DDS account, you will be able to register to participate in an AUC

proceeding and access all documents filed for that particular proceeding.

How to access and use DDS

Open the AUC web home page; the URL addregsnsauc.ab.ca

Click here to

open the

main EFiling R
web page.

SelecteFILING SERVICES & Regulatory Document Siedtot right menu list to open the maig
Filingpage.
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