[image: image1.png]Fifth Avenue Place, Fourth Floor, 425 First Street S.W.
| ' ( Calgary, Alberta, Canada T2P 3L8

Phone 403-592-8845 Fax 403-592-4406
Alberta Utilities Commission www.auc.ab.ca






- 3 -


Notice of Application

Draft

Proceeding ID No. XXXX

Application No. xxxxxxx
 
Company Name
 
Application or Proceeding Description

The Alberta Utilities Commission (the AUC or the Commission) is a quasi-judicial independent agency established by the government of Alberta, responsible to ensure that the delivery of Alberta’s utility service takes place in a manner that is fair, responsible and in the public interest. 

Company Name
 filed an application with the AUC on Month Day, Year
, requesting approval to [enter what the applicant is requesting and effective date, if applicable].
Description of the application: 

Enter the particulars of the application. (This section should focus on information that would allow interested persons to decide if they should intervene. 
The applicant must provide further details in summary form of what is being requested. The onus lies on the applicant to ensure the description is comprehensive – please see instruction no. 6).
How to file a submission:

Any person or group with concerns or objections regarding the application, or who wishes to support the application, must file a submission with the Commission by the participation closing date of 2 p.m., Month Day, Year
.
The submission must contain the following information: 

· The application number and the proceeding ID number in the subject line.
· The person’s name or organization name, address, telephone number and email address (if available).
· A description of the person or group’s interest in the proceeding. 

· An explanation of the person or group’s position including information in support of the position and reasons why the AUC should decide in the manner recommended.
· The person or group’s position as to whether further process is required and the supporting rationale.
If the person is represented by another person, please include the contact information for the representative. If the submission is being submitted on behalf of a group, the contact person for the group and the details on the group members should be provided. Submissions should be addressed to the AUC. 

The AUC would appreciate receiving submissions, filed electronically as a “Statement of Intent to Participate” (SIP), through the e-filing services on our website (www.auc.ab.ca). Guidelines on how to access and use the e-filing services are found in the AUC Electronic Filings Services brochure, available in the Newsroom section of our website. For assistance with e-filing services contact the AUC at 780-643-1055. 
Persons who do not register by filing a submission will not receive further notice of the Commission’s processing of this application. 

The Commission may still determine the application without a hearing, or any additional process regardless of whether a submission is filed, if:

(a) the Commission considers the submission to be frivolous, vexatious or of little merit, or

(b) the person filing the submission has not demonstrated that the person may be directly and adversely affected by a decision of the Commission on the proceeding

Freedom of Information and Protection of Privacy Act:
Documents that you file in this proceeding will be available to the public. If your documents do not contain personal information, the general public will have Internet access to your documents through the AUC website. If your documents do contain personal information, only individuals and organizations who register to participate in this proceeding will have Internet access to your documents through the AUC website. If you do not want your personal information made available to those persons who are participating in the proceeding, you must apply for a confidential ruling under Section 13 of the AUC Rule 001: Rules of Practice before you file your documents.

The AUC will only collect and use your personal information for the purposes of this proceeding. The AUC’s legal authority to collect your personal information for this proceeding is Section 33(c) of the Freedom of Information and Protection of Privacy Act.
Additional information:

The application and details regarding the proceeding are available for viewing by accessing the following link: 
https://www.auc.ab.ca/eub/dds/EPS_Query/ProceedingDetail.aspx?ProceedingID= XXX

To obtain or view a paper copy of the application (for persons without access to the Internet), contact the applicant at:

Attention: Applicant Contact Name
Company
Address

City, Alberta Postal Code
Telephone
(no brackets in phone number)
Facsimile
(no brackets in fax number)
Email

(no upper case in email addresses)
AUC contact information:

For information about AUC procedures, please contact the following individual:
Name, title

Telephone

Email

Issued on Month Day, Year
.
The Alberta Utilities Commission
Douglas A. Larder, QC, General Counsel
�Instruction no. 1 – The applicant should file the draft notice of application at the same time that it files its application, filing it as a “Draft Notice of Application” attachment in DDS.


�To be completed by the AUC.


�To be completed by the AUC.


�Instruction no. 2 – Provide the full legal name of the company.


�Instruction no. 3 – Provide application or proceeding description, similar to the title of the application that has been filed.


�Instruction no. 4 – Again provide the full legal name of the company.


�Instruction no. 5 – Provide the date of the application, i.e., when it has been registered in DDS and approvals requested.  This paragraph should be consistent with the brief description in the alert.


� Instruction no. 6 – Provide a description of the application. One to two paragraphs of summary should be sufficient for most applications. If the application is a Phase I GTA / GRA, present the annual revenue requirements for the applied for test year(s). Present a summary table outlining the applied for revenue requirements, rate changes or other relevant summary numbers. For all other rate applications, indicate clearly everything that is being applied for including presenting the proposed rate changes and how customers rates will be impacted. Regarding any of the approvals that are being applied for, use the words “is requesting / requested” or “is proposing / proposed” in the description of the application along with what sections of what acts the application is being made under. In addition, provide all of the relevant sources of information and references to the application, including the section and page numbers, that have been used in order to provide the brief description of the application in the draft notice. Provide the relevant references in brackets, either at the end of the description of the application, or if there are several references, at the end of each paragraph or major area / topic that is being summarized, or at the end of a set of bullets or at the end of each bullet.


�Instruction no. 7 – Provide the submission deadline for interested parties to participate in the proceeding. The submission deadline should be set at 10 working days after the notice of application date, which is presented at the bottom of the notice. Please note that the AUC reserves the right to revise this submission deadline for whatever reason that is applicable for the change. 


�To be completed by the AUC.


�Instruction no. 8 – Provide all of this applicant contact information.


�Contact information to be completed by the AUC.


�Instruction no. 9 – Provide the date for the issuance of the notice of application. This date should be two business days after the application registration date. Please note that it will also be the same date that both the final notice of application and the alert of notice will be uploaded to the Proceeding Search system.





